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O N E  O F  T H E  B E S T  P L A T F O R  F O R  S T O R E K E E P E R  T R A I N I N G

हिन्दी - उर्दु में सीखे  
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Store Keeper
T R A I N I N G  B Y  S A R F A R A Z  



Tell me about your self?

Then if you have job experience
explained it.

Finally family details also in short

Start with your Name

Give your place Info...

Education in short

Example:
My Name is Sarfaraz Ahmad, I live in Bihar, I have
done B.Sc. along with Diploma in Computer and
English typing. I have 3 years experience in
construction company. I have 4 members in family.
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JOB AND RESPONSIBILITIES

Materials Handling, Storage.

Review timeliness of scheduled
deliveries.

Track inventory levels & Work as
inventory controller.

All Asset Product Receipt Credit, 
Asset Initial location, Movement, Transferal.

Receiving moving checking and storing all
Incoming goods

Preparing daily issuance report, 
Daily receiving report, Weekly report &
Submit to the Management

Update all Stock - Goods
Out and In Bin Card / Stock Card along with excel.

Communicate and collaborate with other
team members.


